Highly Qualified Teacher (HQT)
Position Input Application

How-To Walk-Thru

B \Whatis the HQT Application?

The Highly Qualified Teacher Position Input Application is an on-line web based
application that tracks the highly qualified status of all K-12™ grade core content
teachers in Arizona as required by the Elementary & Secondary Education Act

(ESEA) reauthorization of 2002.

B \Who must report HQT data?

All public school districts and charters (not-for-profit) must enter data into the
application at the beginning of each school year. LEAs and schools must keep the
database current throughout the year. Core content positions that must be

reported include the following:

e Elementary Subject Knowledge

e Economics

e English

e Foreign Language

e Geography

e History

e Math interventionists

e Mathematics

e Middle Grades General Science

e Middle Grades Language
Arts/Reading

e Middle Grades Mathematics

Middle Grades Social Studies
Music

Political Science/Government
Science (including Biology,
Chemistry, Earth Science, Physical
Science, General Science and
Physics)

Structured English Immersion
Classroom (SEI)

Reading Specialists

Special Education (Teacher of
Record and Not Teacher of Record
Visual Arts
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=  Accessing the Site:

Access Common Logon via the Arizona Department of Education’s home page at
http://www.ade.az.qgov. If you do not currently have access to the Highly Qualified Teacher
Application on the Common Logon, you may request that this be added to your list of options.
The LEA superintendent or charter representative must send an email to enterprise@azed.gov
requesting that this be added on your behalf. In order for Support Services to process the
request, you must include the first and last name, current user name, email address, level of
access requested (either school-site or LEA-wide) and the name of the district/school or
charter representative.

ARIZONA DEPARTMENT OF EDUCATION

[ Acr Tran WHOME

Superintendent

AAAAA Pl rbre ot ol B ol mombi

= UPCOMING EVENT

Select the Commeon Logon link on the Arizona

Department of Education’s home page.

COMMON LOGON

The gateway to secure data transactions and information
Usemame: rbye2

Password, eessese Continue >>

/

Enter your Username and Password

and click Continue.

Click the Highly Qualified Teacher Application link.

Common Logon Application Menu

Highly Qualified Teacher Applicatio

Change Profile Logout
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= Updating Administrative Contact
Information:

Required Information Update:

The first time a local education agency (LEA) user accesses the application, he/she will
be prompted to enter the Administrative Contact Information. For a school district this
includes the Superintendent, the Human Resources Director and the Business Manager. For
a charter school, this includes the Charter Representative, the Human Resources Director and
the Business Manager. This is completed only once each year (at the start of the school year)
and need not be updated again during this year, unless there is a change in personnel. You
must enter information for all three positions, even if a single individual holds all positions.
Once completed, the TABS at the top of the Home Page will appear and you will be free to
move about the application.

Arizona Department of Education

ADE Home | Common Logon

£ Welcome rbye?
w Print this page

HQT Position Input System Walk Thru Document |

By providing the requested information listed below, the Arizona Department of Education will be able to contact key staff members in a
timely manner to inform them of important information and/or updates. Your cooperation in completing this information accurately is
greatly appreciated.

District LEAs, please add contact information for the following 3 leadership roles: Superintendent, HR Director and Business Manager.

Charter LEAs, please add contact information for the following 3 leadership roles: Charter Representative, HR Director and Business
IManager.

NOTE: If you are unable to view the additional TABS (Teacher Information, Add/Update Teacher, etc.), please ensure that contact
[information is entered for each of the three positions listed above for your LEA.

Add New Contact Information Here:

Last Mame First Mame Fosition / Title Email Address Phone Number Extension

-- Select Position -- v ) |_

Edit Contact Information Here:

Edit Delete Last Name First Name Pasition / Title Email Address Phone Number Extension

Mo records to display.
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NOTE: School site users will not be able to access the application until the LEA contact
information has been entered.

Arizona Department of Education

ADE Home | Common Logon

& Welcome rbye3
= Print this page

HQT Position Input System Walk Thru Document f

Please contact your District Superintendent or Charter Representative to determine when they will have completed entering their
IContact Information, so you will be in a position to gain access into the Highly Qualified Teacher Application.

If the LEASs required information is complete:
1. The site user will be prompted to add new contact information for the principal.
2. Additional site personnel may be added, if needed.
3. Once the information is complete, the TABS at the top of the of Home Page will appear
and you will be free to move about the application.

Arizona Department of Education

ADE Home Commeon Logon

£ welcome rbye3
= Print this page

HQT Position Input System Walk Thru Document e

By providing the reguested information listed below, the Arizona Department of Education will be able to contact key staff members in a
timely manner to inform them of impertant information and/or updates. Your cocperation in completing this information accurately is
|greatly appreciated.

MOTE: Please provide your school Principal name and contact information. Once completed you will be able to view the additional TABS
[Teacher Information, Add/Update Teacher, atc.

Add New Contact Information Here:

LastMame First Hame Fosition / Tile Email Address Phome Number Eatension

-- Select Position -- - — Add | | Cancel

Edit Contact Information Here:

Edit Delete Last Marme First Name Position / Title Email Address Phone Mumber Extension
Mo records to display.
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= Home Page:

The TABS on the top of the page allow you to move between screensin
the application. The greentab indicates the page you are currently on.

Arizona Department of Education

Home | Teacher Information ADDVUpdate Teacher | Reports Unprofessional Conduct | ADE Home | Common Logon Batch Process

Batch Process Status

& Welcome rbyel
= Print this page

Welcome to the Highly Qualified Teacher Position Input Application

The Highly Qualified Teacher Position input Application is a web-based BREAKING MEWS
data and reporting system that tracks the highly qualified status of
drfzona core-academic teachers as required by the Elementary and
Secondary Education Act Reauthorization of 2002, Local Education
Agency (LEA) adminitrators enter data into the syitem via a web
browser, This data is validated agairst teacher certification, AEPA test
resuls, and School District Employes Reporting (SDER). Information
collected and reported to the United States Department of Education

The Highly Qualified Teachers Input Application will be offline at the
close of business on June 30, 2011. The application will come back
onling on July 11, 2011.

Reminders -

{USDE) may include: 'S

1. AEPA exams passed + The Attestation forms are to be completed for each teaching
2. Total years of teaching experience msitiaﬂ within the first 4 weeks IGI-F school
3. Teacher positionis) [grade-level and content arsal + Teacher position data must be entered in the Highly Qualified
4. Periods taught [1-10] Teachers Input Application and verfjfied by October 1, 2011
5. Highly Cualified status [HOT, non-HOT, and non-core] 1}
6. Highly Qualified criteria [AEPA, 24 hours/major, advanced . .

degree in the content area, HOUSSE, Reciprocity, Mational Br'Eaklng NEW'S‘ frDm HQT.

Board Certification (NBCT) and non- HQT) This is a source for real time

Highly Quelified Teacher Resources update s/announcements fram the

HOT Resources: Effective Teachers & Leaders Unit
- Select a Resource Document A (formerly HQP) at ADE.
Click here to open selected Rewource Docurnent T T

Qut of State Equivalent Test: T
- Selact Out of State Equivalent Test Document .- __[=]

Click here to open selected EqulwuleTj_t:&-M&lrm: “ The Highly Qualified Teacher

i __ Resources section includes links to
To be a valid comparable test, the official
useful resource documents.

score report must identify the candidate

as having passed the test according to
that state’s cut scores.
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= Teacher Information:

By selecting the Teacher Information tab, users can view current or previous year data for
specific teachers at a school site. All information on this screen is display only and cannot be

edited.

Selecting a Teacher Record:

Home Teacher Information

Batch Process Status

LEA:

School:

Academic Year:
Indicate TITLE | Status;”

7
Teacher List: //

Based onthe access granted through the Common Logon,
your LEA name will appear here. If youhave LEA access, you
will be able to view one or more school sites and can select
different schools by clicking the School drop down arrow.

,
%,

Arizona Department of Education

ADD/Update Teacher Reports Unprofessional Conduct ADE Home Common Logon | Batch Process

\\\ I.'I & Welcome rbye2
b =, Print this page
, I
\\\ II- ‘
\\‘ |'I I'I
Ajo Elementary School - 100215001 -
2011 - |
- By clicking on Print This Page you will
- Please Select a Teacher— = be able to print a hard copy of the

information rather than having to
capture a screen shot.

You can select previous school
year data by clicking the
Academic Year drop down
arrow. Otherwise, the current
school year will be displayed.

Click the drop down arrow on the Teacher List to
display all of the teachers currently in the
application for a chosen school year. Once you

select a teacher his/her information will appear.
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Teacher Information Box:

The Arizona Department of Education has assigned
an Educational Stakeholder ID which is a numerical
identification number for each individual in the
application. This will be a different number than the

EIN found on Arizona educator certificates.

SSN i - f -oa# Mame Jane Doe Work

Educational Stakeholder ID:  1234-1234-12344898

School Employment Start Date: September 1996
Total Years of Experience: 44 23 )

Hispanic/Latino of any Race:| N0 T

__ Race

Certification Degree: Master's
Additional Degree: Bachelor's

The Work Email Address is optional
and is intended to provide ADE with
updated contactinformation for the
specified teacher.

/

TEACHER INFORMATI
Email Address:  Jane Doe@ajoele org

Gender: Male

LL

CLARIFICATION The School Employment
Start Date is the earliest date the teacher
began employment at that school site.

CLARIFICATION The Total Years of

Experience is the total number of years
the individual has been working in the
teaching profession, not just with the
current district or school.

Position Information Box:

The Position Information box reflects the data taken from the attestation form(s) completed for the
selected teacher for a chosen school year. Multiple position boxes may be displayed if a teacheris

assigned more than one core content position during a school year.

TEACHING POSITION INFORMATION

Teaching Position Completed Core Teacher Yes Academic Year 2011
Teaching Position

Descripon Mathematic s Teaches of Record. ¥ Content Area Mathematic s
Grades 910 HQ Criteria AEPA # ol Periods Taught 7

Has Vakd Cerificale: Y HQT Comments

Version 3.1 - Date: 7/26/11
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Other Teacher Information:

The Fingerprint Clearance Card section indicates the
current fingerprint status for the selected teacher.
This information is uploaded daily to the ADE
Certification database from the Department of Public
Safety. Please Note: Service alertinformationis not
available on the Highly Qualified Teacher Position
Application. To follow-up on a service alert "Under
Investigation" for a teacher you must access
Certification Search under Common Logon.

The AEPA Exams section indicates the
Arizona Educator Proficiency Assessments
forwhich the selected teacher has
received a passing score, with the test
date and test number. Basic Skills exams
may be listed: Reading Comprehension
(96), Writing (97), and Math (98). These
exams cannot be substituted foran AEPA
content exam.

-'II
-'II

FIHGERPFIINT CLEARAMCE CARD
Card Number 2401483129 /
Status: Valid

Expiration Date: 10011972011

CERTIFICATIONS
Effective Expiration
Date Date
Vahd Certificate(s)
Substiute 12122005 11/0472011
Approved Area(s)
Endorsement(s)
Structured English Immersion (SEI) K - 12
Expired Cerification Credentials
Expired Certificate(s) uh
Provisional Elementary Ed on, K-8 02008 .
Provisional Elementary Educa'l,!un K-8 ﬁgim gﬂié ;gzg
Expired Approved Area(s)
Elementary Education y s
Middle Grade General Science 7.4, PRI S
Expired Endorsement(s) "-
Provisional Structured English Immetsmrl (SEN} K - 06032008 OR/OB2010

12 \
l‘n.l
I'\.I

The Certification section indicates all valid Arizona
teaching certificates, approved areas, endorsements
and expired certificates for the selected teacher. Ifa
teacher allows his/her certificate to lapse, the
application willidentify them as being non-HQ.

ARIZONA DEPARTMENT OF EDUCATION

AEPA EXAMS PASSED

Date Passed - Exam Description

06/10/2006 - Elementary Education (01)

0411272008 - Professional Knowledge - Elementary (91)
06/07/2008 - Middle Grades General Science (39)

ADOE COMMENTS
0972712006 EBARKER ISSUED CERT 'Teaching Intern’ (Paradise
Valley Unified District) =
0272006 EBARKER ISSUED "Elermentary Education’ APPROVAL
-
0971 32006 CCHAVEZ Completed copy of Certificate =
120122005 KOHRNS - Added Evaluation "Substiute’ (#68116) >
121 212005 KOHRNS - APPLICANT QUALIFIED FOR "Substitute'
Evaluation. See Evaluation # 68116 for detads. =

121272005 KOHRNS ISSUED CERT "Substitute' >

The ADOE Comments section
allows viewers access to the
notations made by the ADE
Certification Unit staff,
documenting services rendered
to the selected teacher.

REMINDER: All information on this screen is display only.

Version 3.1 - Date: 7/26/11
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=  Add/Update Teacher Information:

The Add/Update Teacher screen allows the user to modify the information for a returning
teacher, add a new teacher to the application or delete a teacher that is no longer assigned to
the listed school for the current school year. Teacher information from previous academic
years may not be edited.

Required Information Update:

The first time a user enters the application and selects a school site, they must indicate the
Title | status of the school. This is completed only once (at the start of the school year) and
need not be updated again until the following year, unless a change in status occurs.

Based onthe access granted through the Commaon Logon, your LEA will appear here. If you have
LEA access, youwill have access to all school sites and can select different schools by clicking the
Schooldrop down arrow. If you have site access only your school name will appear. The
Academic Year will always default to the current school year and need not be selected.

N\

A=

Arizona Department of Education ;@Z;GOV

LA Arirona’s Offcisl Web Site

Home Teacher Information ADDfUpdate Teacher Reports | Unprofessiocnal Conduct ‘ ADE Home Commeon Logon Batch Process |

Batch Process Status

\\ 8 Welcome rbye?
=, Print this page
\
LEA: A4 -
School: Ajo Elementary School - 100215001 "'
Academic Year: - .
. . . Gel Administrative Contacls
Indicate Title | Status: Non Title I l ‘
Teacher List: -- Please Select a Teacher>" o V4
| Add New Teacher
y STATUS INFORMATION
Click the drop down box to Indicate
Title | S5tatus and select the Selecting the Get Administrative Contacts button will
appropriate response for the chosen allow a user to see what information has been entered
school. This must be completed and also add new contacts as changes occur. Youwill
before the application will allow you to not be able to delete any information, only add new
proceed to the teacher files. information to the application.

Version 3.1 - Date: 7/26/11
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Updating a Returning Teacher:

Click the drop down arrow on the Teacher List to display all teachers currently on the
school roster. Select the teacher's name to update information. All teachers will
initially have a red X adjacentto their names. Teachers willhave a green check mark

adjacent to their names once they are updated and verified.

Arizona Department of Education

Teacher Information ‘ ADD/Update Teacher ‘ Reports | Unprofessional Conduct ADE Home Common Logon Batch Process

Home

Batch Process Status

& Welcome rbye?
= Print this page

LEA:
School: Ajo Elementary School - 1032151:»:!1:-" -
Academic Year: g ) )
. . Get Administrative Contacts

Indicate Title | Status:  Mon Title ] i ) )
Teacher List: -- Please Select a Teacher-- ™

-- Please Select a Teacher-- | =
| Add New Teacher

RMATION

2 After selecting a teacher, the Status Information, Teacher Information and Teacher
Position Information needs to be reviewed, completed and verified for the returning
teachers. Ateacher's Status Information must be indicated initially and updated as changes
occurthroughout the school year. Status refers to whether the teacher is actively working at
the school site or is currently on leave from their position.

Version 3.1 - Date: 7/26/11
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Click the drop down arrow next to Select New Activity Status to display the 4
options. Select the appropriate status for this teacher. Once the status is selected
click on Accept and a new record will be created. NOTE: Once accepted this
record cannot be deleted. Some selections require additional information.

_,_--""‘- STATUS INFORMATION
A

Status: - Select Wew Actity Statws =« | = || Accept |

-- Salact Mew Activity Status -~
I Acts

Edit :ﬂ;?”“‘_ Saart Date End Duate Educster of Substitute Tescher (If Applicable) LOA 7 FMLA Edweater (N Applicable)

| 04/ FMLA

Sub Filling LOA / FMLA Position Rl 7/8/2011 Hi&

Sub Fileng Vacant Pesstion e 1AL MI&

Sub Filling Vacant Positson a0 12011 WA

The Arizona Department of Education has

assigned an Educational Stakeholder ID CLARIFICATION The School Employment Start Date
which is a numerical identification

is the earliest date the teacher began employment at
that school site. This start date will “roll over” and
does not need to be adjusted unless the teacher has

number foreach individual in the
application. This will be a different

number than the EIN found on Arizona moved to a new site within the District.

educator certificates.

-
" T
TEACHER INFORMA(__“_QN"K
First Name: Mark ™ Middle Name: | Last Mame Smith
Educational Stakeholder ID: d.-im &SN 4t - 44 -0681 Work Email o smith@aiosle o
- Address

School Employment Start Date: | September[ =] 1996 Aj gzg'rl':.'tm" Master's Gender: Male [+]

Additional —
Total Years of Experience: 23 Degree Bachelor's =
Hispanic/Latino of any Race: Mo 3 Race: ¥ BL Y WH B as | AM .- [T

Update Teacher Information |

CLARIFICATION The Total Years of Experience is the total number of
years the individual has been working in the teaching profession, not
just with the current district or school. The number of years will “roll
over” and the application will add one year to that number.

Version 3.1 - Date: 7/26/11
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If the selected teacher holds an Arizona teaching certificate, the
Certification Degree will show the degree on file with the ADE
Certification Unit, otherwise this box will be blank. If this boxis

blank at a district school, the teacher will not be Highly Qualified.
Contact the Certification Unit at 602-542-4367 to correct this
problem. Youcan add an additional degree for the selected
teacher by clicking the drop down box next to Additional Degree
and selecting the highest degree currently held by the teacher.

For charter school teachers
not holding a certificate, you
must select Additional Degree
and indicate the highest

,
"'\.

degree held by the teacher.

\\
TEAC‘HE\R INFORMATION
,f'_as.t Name:

First Mame: Mark I.‘Ilﬁ'dlg Name: | Smith
~

Educational Stakeholder ID [ EE SSN: N #E - #0681 [York Emall [ mark smith@aioele.0
School Employment Start Date: September[ = (1996  [~] ggg'ri?hm Master's v Gender: Male [=]

. Additional =
Taotal Years of Experience 23 Degree A
Hispanic/Latino of any Race: No [-] g Race: 7 8L 14 Wi A5 A Pl o

Updale Teacher Information |
//' If the teacher you selected has an Arizona educator

certificate, the Hispanic/Latino of Any Race and Race

Once all of the data in the Teacher
Information box has been updated, you
must select the Update Teacher
Information button to save the changes.
All required information in this section
must be entered before the application

will let you verify a teacher file.

boxes will be pre-populated. Otherwise, you will
need to enter the information for this teacher. You
must enter Yes or No for Hispanic/Latino of Any
Race. If the answeris No, you must complete the
Race box. For Race, you can check all boxes that
apply; a minimum of one box must be checked. Click

the € if you need further information.

TEACHING POSITION INFORMATION

& Add New Teaching Position o}, Refresh
Est Dewts Cors Teacher Thacreg Peales Degdrgien TOR Coment Area Grases Tough!  Porcos Teugh  Critéra Vil Cortficats Compmte Commests LOAFMLA Teactsr
7 R Y Mathematics '_ ¥ Mathematics 910 T AEPA Y Y MNSA

&) Add New Teaching Position --_""'----.___ 3 Refresh

—

The Teaching Position Information section describes the teaching position(s) and highly
gualified status of the teacher as indicated at the time of the roll over. A separate position
box should be completed for each core academic subject area assigned to teach. A review of
the teacher position information must be completed every year. To validate current

position information or to make changes to an existing position, click the Edit { -"'] button. If
you wish to add a new/additional position, click the Add Position button.

Version 3.1 - Date: 7/26/11
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All core content teachers will have the Yes
circle marked in the Core Teacherline. If
you have a teacher that is assigned to a non-
core content area, mark the No circle.

Fi
f

/

!

TEACHING POSITION INFORMATION

Click the Position Description drop

down arrow to select the teaching

assignment for this teacher.

&) Add New Teaching Position / 7, Refresh
l Core ! Grages Wakd LOAFMLA
Edé  Dedete — Teaching Poadtion Bt,afnn Contend Area Taught ——— Lomplete  Comments —
* Middle Grade S_lfklal Middle Grade Social
+ x ' Studies / Studies ? E'y/ ! AEPA N ! N/A
Care Teacher: ¥ Yes Mo x/
Teaching Position Description: | Middle Grade Social Studies T|
TOR ¥ Yes Mo
Cantent Area: ,4.|idcue Grade Social Studies [=]
Grades Taught: ,-"l s Fg Fy7 Eg \
Periods Taught: I.l'l 1 E N,
Criteria: [ | AEPA [= \
!
Valid Certificate: ."I ! A
Complete: ,-"l ! If checked, teaching position information is complete, Y
|'III \\‘
Comments: ..-" \
|'III \\
. Update || C;E J \\
© Add New }z'ea(hing Position \ T, Refresh

ATeacher of Record directly instructs, evaluates
and assigns grades to students in core academic
subjects. If the selected teacheris Teacher of
Record, the Yes must be marked.

Click the Content Area drop
down arrow to select the
academic subject area
associated with this position.

ARIZONA DEPARTMENT OF EDUCATION
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Based onthe information you entered,
Grade boxes will appear onthe screen. Click
each grade level that the teacheris assigned

Click the Periods Taught drop down arrow to select
the number of periods this teacheris assigned each
day in this specific content area. You may not
exceed 10 periods a day for a single content area.

The number of periods taught for K-6 teachers

to teachinthis core content area. should be aligned with grades 7-8 (i.e. 5 or 6).

B -
\ TEACHING POSITION INFORMATION

o

&) Add New Teaching Pﬂsitixi /’ 7, Refresh
Cooarg h Grades Pericads Valkd LOAFMLA
Edé  Delste —_— Teaching %m—ﬂﬂaﬂnn Conbend Area Taught Tuuﬂ_r” Critaria —_— Complefie  Comments —
Middle Gralje Social Middle Grade Social
. Middle Gralje Socia . iddle Grade Socia
SR Studies %, ! Studies ? Eig, 1 aepA " ! his
%
Core Teacher: @ ves 4O No
\ -
Teaching Position Description: | Middle Grade Social Studies -~ [
\
TOR ¥ Yec Wo .
Content Area: Middle Gmd&nclal es T‘
Grades Taught: S5 g .2{, 8
Periods Taught: 1 |T
Criteria: AEPA =
Valid Certificate:
Complete: VIf checked, teaching position i_ﬂFormatinn is complete.
Comments:
. _Update || Cancel |
&) Add New Teaching Position ﬁ Refresh

Click the Criteria drop down arrow to select the criteria by which

this teacheris highly gualified in the core content area, according to
the attestation form. Remember, the only information that the
application can verify is AEPA exams, certificates, endorsements
and approved areas. The LEA/school must verify all other criteria.

Version 3.1 - Date: 7/26/11
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TEACHING POSITION INFORMATION

) Add New Teaching Position i Refresh
Cone TQ Grales Perds Wk LOAFHLA
Edt  Dwiite Teschar Taeaching Peatin Descrptcn P Coabapn® Angd Tought Taught Crtera P— Complgts  Commnly Tt
» Middle Grade Social Middle Grade Social
SR Studies ¥ Studies sere agpn " ! WA
Core Teacher: ¥ Yeg Mo
Teaching Pasition Description: | Middle Grade Social Studies [=]
TOR ¥ Yeg Mo
Content Area; Middle Grade Social Studies [-]
Gragdes Taught: Fls M@y Fg
Periods Taught: 1 Z
Criteria: AEFA [=
Valid Certificate: '
Complete: [ If checked, teaching position information is complete.
e
S
e
Comments: \.\
e
H\\ L
| Update | {gZancel |
L, Refresh

© Add New Teaching Position \

e

When you have finished updating/validating the position information, you

the Update button to save the changes.

must click the Teaching Position Information is Complete box and then select

Version 3.1
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TEACHING POSITION INFORMATION

& Add New Teaching Positian 7, Refresh
Edt Deiete Core Teacher Teaching Posiion Desorption TOR  Contend Area  Grades Taught  Periods Tsught  Critena Vakd Certificate  Complete  Comments  LOATULA Teacher
Core Teacher: ¥ Yoy Mo
Teaching Position Description: - Select a Position — |T
TOR
Content Area: .,
Grades Taught: W
Periods Taught: "-.I
Criteria: \“-.
Valid Certificate: "'".
Complete: "'-.
Comments: \
; ; : \
[ insent || cancel | \
s R ‘r'~. Music ¥ Music 12 1 "\. Mot Highly Qualified ¥ ¥ NfA
€ Add New Teaching Pmiﬁa\ "‘\ I3, Refresh
Ay T~ \
A T~ \
If the teacher has more than one Complete position information for this teacher. Go from
assigned core content teaching top to bottom as boxes will appear when selections are
position, you can add another made. Click Insertto save the information. Youcanclick
position by clicking the Add Position the Cancel button at any time to exit this activity.
button, after saving the current
position information.

When you have finished updating/validating the complete teacher record, you must click the |
Verify button to finalize the teacher file. By selecting this button, you are certifying that the
Highly Qualified Teacher attestation(s) and relevant supporting documentation, entered into the
database for this teacher, are accurate and complete. The teachers name will be displayed with a

green check mark on the Teacher List to indicate that the record has been updated.

7
—
r ‘-ha'l 1 have reviewed the Highly Qualified Teacher Attestation(s) and relevant supporting documentation, and all teacher and position
k | Verify ! information s accurate and complete, per ESEA S 1119a)(1) and 1119((k)(1).
| Add Mew Teacher | Defete Teacher |

STATUS INFORMATION

Version 3.1 - Date: 7/26/11
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Adding a New Teacher to the Application:

After selecting the appropriate school site, you may add a new
teacher into the application by clicking on the Add Teacher button.

Home | Teacher Information ADD/Update Teacher | Reports | Unprofessional Conduct | ADE Home ‘ Common Logon | Batch Process

Batch Process Status

& Welcome rbye

/;. =, Print this page
LEA: v
School: a:_:c}Efem&n:a:-,- School - 100215001 hl
Academic Year: ,/f - \

_ y:: Get Administrative Contacts
Indicate Title | Status? | Non Tite I - ' '
Teacher List: -- Please Select a Teacher-- -

Add New Teacher |

STATUS INFORMATION

To add a new teacher to the school roster, you now have a choice of search variables including Name,
Educational Stakeholder Identification, Social Security Number, or the Educator Identification Number
(EIN). You must Select a Search Option before entering any information. Click the drop down arrow
onthe Selecta Search Option box first to indicate the variable you wish to use to search fora new
teacher. Enter the information and then click the Search for Teacher button. Do notinclude spacesor

dashes when entering a Social Security number.,

Vi SELECT A SEARCH OFT"Q‘\I:
,’x |-- Select Search Option -- = |
//f Type in the value(s) for the selection you chose:

Last Mame 7 First Mame Educational Stakeholder ID S5 EIN
| | N

[ Searchfor Teacher | | Cancel |
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Based on the search variable you selected, you will be provided with a list of possible
teachers. Determine which teacher you wish to select and click on Add to Roster.

Search Results:

‘,./’“ Last Name First Name Middle Name Ed Stakeholder ID SSM (Last 4 Digits) EIN
Add to Roster | Doe John 4678-4676-5847-4363 9007 1234567

You have now added a new teacher to the school site roster. You can then proceed to enter
Status Information, Teacher Information and Position Information in the same manner
utilized for the returning teachers to the school site.

If you are adding a non-certified teacher into the application, the teacher name will initially appear as
“Unknown Unknown”. Only Charters can correct by typing in the correct teacher's name. LEAs need
to contact Certification 602-542-4367. All blank spaces onthe Teacher Information Section need to
be completed by the school/LEA. After clicking on the Update Teacher Information button, you may
proceed to the Teacher Position Information.

TEACHER | TION
First Mama UMKMOWH Middle Hame UNBMOWH Last Mams URBHOWN
Educational Stakeholdes ID TOTO-254T- 4214455 SSN LU By Work Email Address
School Emgloyment Start Date wMorth = |7 |- vewr - [7] Contiicaton Degree Gandar Seect [
Total Years of Expenence =} Addibonal Degres j
Hispanic/Lating of amy Race B E Race BL W AS A 2] L1

Update Teacher Informaton

FINGERPRINT CLEARANCE CARD
Caerd Hurmbugr Stadus: Mo Record Expuration Date
TEACHER CREDENTIALS

Carhd ated ALFA L usms Pasned A irwwsd Arman. B rudaiet ypemaiilly.

To add a position for a teacher new to the roster, click on Add New Teaching Position
and complete the required information for the position. A separate position box
should be completed for each core academic subject area assigned to teach.

TEACHING POSITION INFORMATION

hdd New Teaching Postion 1, Redresh
-
(£ ] = Faacieg Pradoe o T Lt dewn Grmiey Pmagii Furguin T magtt =2 Wl S gane L ey Tk TN Taacher
Po Pec o 1o gy
A New T Postion o, Refresh
-
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If your LEA or School elects to enter non-core content teachers and administrators,
the process is the same as adding a new teacher. Mark No under non-core, then
Click onthe down arrow for Teaching Position Description. After selecting a
position, the necessary information is populated by the application. Checkthe
Complete box then click on Insert/Update to save the information.

/
/
/
/

/ TEACHING POSITION INFORMATION

ﬂ Add New Teaching Position Ef_"p Refresh |
Edt  Delste i anciea ol o = Crieria Complste  Commenis e
Teacher Descrption Tadght Cemficate Teachss

AR v Music f Music ahhégh'" ¥ H/A

Core Teacher: Yas @ No
Teaching Pasition Description: — Select a Position —
TOR
Content Area: --Zelect Conten - |T|
Grades Taught:
Periods Taught:
Criteria:

Valid Certificate:

Complete: IZ11f ehecked, teaching position information is complete.

Comments:

Update || Cancel

&) Add New Teaching Position 3 Refresh
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Deleting an Existing Teacher:

After opening the appropriate school site, you can select the teacher you wish to delete
from the Teacher List. When the teacher information appears, simply click the Delete
Teacher button to remove this teacher from the current school roster. A confirmation

box will appear prompting a Yes or No confirmation to delete this position.

&
I
e
A

/
1 that | have reviewed the Highly Qualifiled Yeacher Attestation(s) and relevant supporting documentation, and all teacher and position

: Aty Y information is accwrate and complete, Eyt? ESEA S 111%(a)(1) and 1119((b){1).
| Add New Teacher | 'Dmaergmr:

STATUS INFORMATION
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= Substitute Teacher Reporting:

After the fourth consecutive week in the classroom, substitute teachers in core content
positions must complete an appropriate attestation form and be entered into the Highly
Qualified Teacher Position Input Application.

IMPORTANT This includes substitute teachers working in vacant positions, as well as, substitutes
replacing teachers on a Leave of Absence/Family Medical Leave Act.

Substitute in Leave of Absence/Family Medical Leave Act Position:

Onthe Add/Update Teacher page, select the name of the teacher who will be going
ona leave of absence from the school’'s Teacher List. Once the teacher's information
is opened, an end date for this teacher's “Active” status must be entered. The end

date is the last day this teacher worked in the classroom before taking leave from

their position. Click on the Edit button ( -"]l to open the “Active” status.

STATUS INFORMATION

Status: | Active - Accept |

Edit 4 '.::I_.M"'-. Saart Date End Date Educater or Substitute Teacher (i Apphicable) LOA / FMLA Educater (M Applicable)
# Active 771172011 I NfA

Enter a date in the End Date box and

click the Check ( %) button to update
the “Active” status information.

STATUS INFORMATION

Stalus; Active - | Accept
Fd*" Status  Start Date End Date y Educator or Substitute Teacher (If Apphicable) LOA / FMLA Educator (f Applicable)
K metve  [T12001 il i [ /A
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You are now ready to place the teacher on the new status of “LOA/FMLA".
Click the drop-down arrow for the Status Information and select
“LOASFMLA”. Clickthe Accepttab to verify your choice is correct. Once
you accept a status, it may not be removed from this teacher's record.

/ ___-STATUS INFORMATION

Status: |LOA / FMLA * [ Accept | &
Edit Status Start Date End Date Educator or Substitute Teacher (If Applicable) LOA 7 FMLA Educator (If Applcable)
< Agtive 1972011 Tr02011 [ ] MiA

An automatic start date for this status will appear and reflect the current
date. If youneed to change the start date to an earlier time, you may do so
by clicking on the Edit ( ~".}| button to make the needed change. Be sure to
click on the Check () button to save your updated information.

-
H'-‘f H'J-.—--
,’/ .-‘"-’.
~ -
;,/ _STATUS INFORMATION
-~ .-*"’I
= . ) "
Status: | LOA / FMLA” - || Accept -
= L I -
P -
r / _d___.-—“'
Edl“" Status Start Date = End Date Educator or Substitute Teacher (f Applicable) L / FMILA Educatar (f Applicable)
< X LOASFMLA  [Tr4en 3 =] E _ M/A
> Active 7/19/2011 712272011 _ WA

Mext you must enter the information for the substitute teacher. If they are not
already on the school roster, you must add them to the Teacher List as you would
any other teacher. Otherwise, click the drop-down arrow on the Teacher List and
select the appropriate teacher name. Once the substitute teacher information
appears, you must adjust their Status Information. Click the drop-down arrow and
select “Sub-Filling LOA/FMLA Position”. Click the Accepttab to verify your choice is
correct. Once you accept a status, it may not be removed from this teacher’'s record.
'/.f '/‘/fp
/ ,/’
e STATUS INFORMATION
A

Slatus: Sub Fillng LOA ( FMLA Posttion | ™| | Accept |
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You must document the name of the teacher that the substitute will be replacing
temporarily. Click the drop-down arrow for the Select a Teacher box and choose
the name of the teacher who is currently on a leave of absence. Click the Accept
Selected LOA Teacher button to confirm your choice is correct. Once you
confirm the selected teacher, it may not be removed from this record.

\\'\ f/-)
. )

", rad

STATUS INFORMATION /

[ 3

Status: | Sub Filling LOA/ FMLA Position ~ | | Accept | Select LOA Teacher: | -- Select a Teacher -- = || Click here to Accept Selected LOA Teacher

An automatic start date for this status will appear and reflect the current date. The
substitute start date should be the first day the substitute began working in the
designated classroom. If you needto change the start date to an earlier time than the
current date, you may do so by clicking on the Edit (-"] button to make the needed

change. Be sure to click on the Check { ¥ ) button to save your updated information.

" -
- .
-~ -~

. -
/_.--" ;Sﬂi'll.lﬂ INFORMATION
B .-’"". ‘___
- - L .

Status: | Sub Filling LW FMLA Position = || Accept | Select LOaFeacher NG = || Click here o Accept Selected LOA Teacher

g . ! -~ - .

.-‘J. "J
- &

Edit "Stetus Start Date End Date Educator or Substitute Teacher (if Applicable) LOA / FMLA Educator (f Applicable)
o' X SubFiling LOA / FMLA Position | 7/22/2011 m . 00 ] ]

Once the Status is set, you should then enter the appropriate Teacher Information for the
substitute teacher in the same manner as you would for a regular classroom teacher.

IMPORTANT Once the teacher on a leave of absence from the classroom returns to work, you
MUST indicate an end date for the status of “LOA/FMLA” and add a new status of “Active”. You must
also indicate an end date for the substitute teacher’s assignment in that classroom.
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Substitute in Vacant Teaching Position:

After the fourth consecutive week in the classroom you must enter the information for the
substitute teacher working in a vacant teaching position. The LEA must continue to recruit for
a highly qualified teacher to fill this position.

If the substitute is not already on the school roster, you must add them to the TeacherList
as youwould any other teacher. Otherwise, click the drop-down arrow on the Teacher
List and select the appropriate teacher name. Once the substitute teacher information
appears, you must enter their Status Information. Click the drop-down arrow and select
“Sub Filling Vacant Position.” Click the Accept tab to verify your choice is correct. Once
you accept a status, it may not be removed from this teacher’'s record.

~" STATUS INFORMATION
F 3

Status: | Sub Filling Vacant Position - Accapt

An automatic start date for this status will appear and reflect the current date. The
substitute start date should be the first day the substitute beganworking in the
designated classroom. If you need to change the start date to an earlier time than the
current date, you may do so by clicking on the Edit ( -") button to make the needed

change. Be sure to click on the Check ( %) button to save your updated information.

e STATUS INFORMATION

Status | Sub F.u:ﬂgﬁunt Position = | Accept

/""’ +
[dl["'&'.d'.u; Start Date " End Date Educator or Substitute Teacher (if Applicable) LOA f FMLA Educator (f Applicabile)
w' K Sub Filling Vacant Position Trrzra =) H Gaona, Rosernary | MA

Once the Status is set, you should then enter the appropriate Teacher Information and
Position Information for the substitute teacher in the vacant position. Use the same manner
to enter this information as you would for a regular classroom teacher.

IMPORTANT Once the substitute teacher in a vacant position leaves this classroom, you MUST
indicate an end date for the status of “Sub Filling Vacant Position. Remember, a teacher with an
Arizona Substitute Certificate is limited to teaching only 120 days in the same school each school year.
A teacher with an Arizona Emergency Substitute Certificate is limited to teaching only 120 days per
school year.
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= Reports:

The Highly Qualified Position Input Application has several available reports to assist LEA’s in
their efforts to achieve the equitable distribution of highly qualified, effective teachers for all
students. It is strongly recommended that LEA’s run a monthly report to monitor the highly
gualified status of the teachers and to ensure the information entered into the application is
accurate and up-to-date. Please note: The application will automatically update an
individual’s highly qualified status if there is a change to their certification or AEPA exams
passed.

Arizona Department of Education

|

Home l Teacher Information ADD/Update Teacher Reports 1 Unprofessional Conduct \ ADE Home Common Logon Batch Process

Batch Process Status

& Welcome rbye2
= Print this page

LEA: v
School: Ajo Elementary School - 100215001 v
Academic Year: 2011 »

Report: }- Select -- ‘

-- Select -
Certification Credentials
Employee Validation

on by LEA

n Dy School

ng Position Information by LEA
incomplet ng Position Information by School

LOA Teacher EA

LOA Teachers by School

Substitute Covering for Teacher on LOA FMLA by LEA -

By selecting the drop down box next to Report, you can

choose from various reporting functions.
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Reports for Users with Full LEA-Level Access:

The following reports are available for users with access to all schools within the LEA:
Certification Credentials, Employee Validation, Highly Qualified Teacher (HQT) Position
Information (by LEA or school site), Incomplete or Missing Position Information (by LEA or
school site), LOA Teachers (by LEA or school site), Substitute Covering for Teacher on LOA
FMLA (by LEA or school site), Substitute filling Vacant Position (by LEA or school site) and
Teachers in Non-Highly Qualified Positions (by LEA or school site).

By selecting the Certification Credentials report, you will receive a list
of teachers for the entire LEA, including: the teacher name, current
school, certificate(s) held, certificate expiration date, approved
areal(s), endorsements and passed AEPA exams. These data may be

exported into an Excel spreadsheet that can be further analyzed.

i 1 af3 kK . 1008 - “ v Salect o larmar - il = =

Certification Credentials -- Ajo Unifled District
ER5/200 12128054 PH

Cartdiate Exgires  Approwed Ares AEPA Enas Pasied

A Unfad Dt Fee— [rms— esa1Tma B Sremared Erghen immanson (5E1) K - L1
TAje Unfiad Dusn T o, Jane [rsm— IEt] [ty | St Ergla {memarnn [SE7) K- 1
[Ae Linfed Dt Tioae, Jota Seardars Emarnary Educiton, K4 [esmaneny [Botiem | Serucnurnd Engia Imenarsion (SEL) K- 12
| Aje Undad Diicn [ Coe, Jobn Saedard Ewmarnary Edcaton, K C [Femmry | Strecared Enghan imemarwon [SET) K- 12
-ﬁ:ﬁ- Unfad Dmsrct l Doe, John Stancers Saconcary fducasor. T-L1 lﬁ rrip ik IL‘LI'“ lTJ—JH Ergie imerarnon (S81) K- 12

By selecting the Employee Validation report, you will receive a list of teachers for
the entire LEA including the teacher name, last four digits of the Social Security
MNumber and the 16 digit Educational Stakeholder Identification Number.

i 1 ofz b Pl & w“-f‘f" - Find | Next Select a format v Export ﬂ

= Employee Validation

Ajo Unified District

Ajo High School
6/25/2010 1:03:53 PM

Educational Stakeholder ID

Doe, Jane ### - ## 9007 4678-4676-5847-4363
Doe, Joe ### - #% -7680 9167-7541-2223-9172
Doe, John . ### - ## 6032 1562-1567-6627-9432
Doe, Sally H### - 8% 0648 4375-7444-8978-2567

Total Number of Teachers 4
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By selecting the Highly Qualified Employment Position Information by LEA report,

you will receive a list of teachers for the entire LEA that includes all available position

information. Both highly qualified and non-highly qualified teachers will be listed.

P —— - Eapast = - ]

HQT Employment Position Information
Ajo Unified Detrict

BI5 2000 11115 P
Grates Tawght

HI Criveria L L —— S ———

Updaved By Creave Dave

[

Teacher Coatess Area
ol Updsted By

Cartlicats  Taught

Recoed

Az Bm—ertary Sobod Do, Jane Pt Hghly Crabfe ¥ [ A % 841G

Cavegporcal
_Bﬂ;. s Baoiogy _'I 1w N 1 Fior, Highty Choalfad 1 Ve TR | DT T00% G IR0 | 06347010
Em—artsr; Cortert Yoa Ewrarts; Eduerton 2 N 1 Foot Hghk, Chalfed Y —cadar B e, O gardeat SLRAMNG | SbadNg
dman
| | Doe, John PrCH S T [P ceor 18 N B | Highty Qraides Love | hiden | oeoewosy | wdee | eadsame | sensame |
| Ao vigh Seroal | Coe, Joe Emglas Yo Englah _& 14 ¥ 3 34 Samaster oo Magr | ¥ gl | O EL 008 soabach SR1%I00% | Sladimg
Dz Saly Soud Tl L] [Peon A pplaabia) L 2 ¥ [ SPED Caviime Vi Lol OEL008 bt SETRI00N | DRI
Canpirid

By selecting the Incomplete or Missing Information by LEA,
youwill receive a report that indicates which teacher
records have data fields with incomplete information.

Doe, Jane -
i 4 =1 S w | \*t. Sainct g foemal T Bt 4

* Incompiete or Mssing Postion Information
[lrvaed Bicatecn. Tanchar of Aecerd & Cortant Ares Combirutn]

Ajo Unffied District
BI5/2000 1 PM

Grades Taught  Valid  Pericds

Certificate Taught

Content Ares V() Criteris | Complets

[ —
Updated Iy

Bowunan Position
¢  Updated By Create Date

Ap Hlamartary School | Dae, Jane Modie Grace Gararsl s N 4

]
E

Mgt Mighiy Qrealifad NI by [T

Scance
[ Doe, 20e Bararary Coou Y | By Edummoon | B T v | & HOUSSE Vo |Asmamebroce| OTIUI00 | Auebroces | OBTSI00 |DE142800
i
| oe. Jonn Ea—artar,; Lot ¥ | Emeartary Edcaton | ] T [ & | AEPA o |Adoeatmctrcem| OTILIO0Y | Autofrocsm | OATSION |06182000
Arsan
| Dot sany Elemartary Coremet | ¥ | Emrareery Edcason | H ¥ & HOUSSE Wo | Auomatecivcess| OTIUNO0Y | AuProces | GUININS |DE14TID
Araay
By selecting the LOA FMLA Teachers by LEA report, you will receive
a list of teachers who currently are on a Leave of Absence in the LEA.
\.
N
" 4 of 3 | @ \‘\OO" 3] f | Nexa Select a format [ Export ) =
“ LOA FMLA Teachers by School
6/21/2011 2.44.10 PM
LEA School Teacher Status Type Start Date  End Date
Yurma Union High School District San Lus Hgh School Doe, John LOA / FMLA 6/20/2011
Doe Jane LOA / FMLA 6/21/2011
Doe, Joe LOA / FMLA 6/21/2011
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The Substitute Covering for Teacher on LOA FMLA by LEA report lists the

substitutes and the original teacher (as well as the starting and ending dates)
forteachers identified as being on FMLA within the LEA.

N

I 4 of 1 P i E=1 B0 3\ Fird | Mot Salact & Tormat EI-. t ﬁ J

Substitute(s) Covering for Teacher on LOA FMLA by School

62172011 24T .58 PM

LEA School Substitute Status Type Start Date End Date  Teacher on LOA

b1 ool Filing LOA P 2/201 '} o1

D;n;tunm High 5chool 530 Lud High 5¢ Doe, Joe Sub Fillng L 5 ] 6/22/2011 6/30/2011 Smith, Joe
Doe, Jane Sub Filing LOA Postion 6/21/2011 Smith, Jane
Doe, Sally Sub Filing LOA Postion 6/20/2011 Smith, Sally

The Substitute Filling Vacant Position by LEA report lists
the substitutes (as well as the starting and ending dates) for
teachers identified as filling vacant positions.

I i ofr b Pl @ 100% Find | Naxt Select & format [*] ixpon a 3

Substitute Filling Vacant Position by School

62172011 24915 PM

LEA School Substitute Status Type Start Date  End Date
Yuma Union High School Dstrict | San Luis High School Doe, Jane Sub Filng Vaant 6/21/2011
Postion
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By selecting the Teachers in Non-Highly Qualified Positions by LEA report, you
will receive a list of teachers by school for the entire LEA, who currently do not
meet the highly qualified requirements in one or more core content areas.

[ | ofl b P L] 100% ol . | Hoex Select & format w Export |3 =

A Teachers In MNon-HQT Positions
BRER00 1:54:13 P

Tithe T Teacher Content Area
Ajo Unifed District Ajo Blernentary School Ha Do, Jane Bliokagy Biokagry F1011 12
[ [ | e, ane :Ele:nen':lry Content Areas -Eler'.lert,a:'f Education :2
| Doe, sce Sped Crass Categancal [imet agpicatia) a
| e, et [Bingual |Mddie Grage General Scence |78
| Doe. John | Blngual | Mddle Grade Mathematics |78

All reports can be exported from the system into various data
formats by opening the Select a Format drop down box,

selecting a data format and clicking on the Export button.

/
4 i 1 of 2 P 1] & 100% - Find | Select & format w | Export 13 = |
Salact

Select s format |
umLfle with report data 4t Poygition Information

CSV (comma I:_elimited]
Acrabat (FDF) Hile . . .
MHTML (web archive) nified District

Excel 010 2:50:20 PM
TIFF fila
Teachr Pasition Teacher Content Anedut EEGEG— Valid Periods  HOQ Criteria Complete Employment
of Certificate  Taught Updated By

Record
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Reports for Users With School-Level Site Access:

The following reports are available for users school-level access within an LEA: Certification
Credentials, Employee Validation, Highly Qualified Teacher (HQT) Position Information (by
school site), Incomplete or Missing Position Information (by school site), LOA Teachers (by
school site), Substitute Covering for Teacher on LOA FMLA (by school site), Substitute filling
Vacant Position (by school site) and Teachers in Non-Highly Qualified Positions (by school
site).

By selecting the Employee Validation report, you will receive a list of teachers for the
selected schoolincluding the teacher name, last four digits of the Social Security
Number and the 16 digit Educational Stakeholder Identification Number.

™

i 1 of2 b ] @ 100 - Find | Next Select a format » Export "'EI

Employee Validation

Ajo Unified District

Ajo High School
6/25/2010 1:03:53 PM

Educational Stakehaolder ID

Doe, Jane ### - ## 9007 4678-4676-5847-4363
Doe, Joe #EF - #F -7080 9167-7541-2223-9172
Doe, John - ##R - ## 6032 1562-1567-6627-9432
Doe, Sally #EE - #% -6648 4375-7444-8978-2567

Total Mumber of Teachers 4

By selecting the Highly Qualified Employment Position Information
by school report, youwill receive a list of teachers for the selected
school that includes all available position information. Both highly
gualified and non-highly qualified teachers will be listed.

e . =l

wx bk " Locm 1 H. " Swiwct m et bl -

HQT Employment Position Information
Ajo Unified Drstrict

BEE0 k5020 P

=]

Teacher Content Area Grades Taught Vald Periods wria Co te [mployment [mployment Poution
of

= Cartificate T aught Updated By = Crests Date  Updated By
Record

A Ewrwney Siosl Com. Jorw Soed Croms Ng (e Appic g 4 ¥ L] i Highty Cranifus] s e DT T00S e WININE | AT
Cammorcy
Bology Yl Boclogy $161013 L] 1 Pict Fighty Qualfed Foa e B0, TS mgandrer DTS | odhaEed
Edrtie'; Covtie Vil | Beseey Edains | N 1 ot g Gt Y P 0BG 7005 wgeane | 0SOSTOLE | 0EIATOND

Dot wen TP-.w Secncn Ter | Pivncal Scwecs LRLEYY N 30 [ mighiy Guasifed T bkhan D000 hirhan RN | ORATON0
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By selecting the Incomplete or Missing Information by
school, you will receive a report that indicates which

teacher records have data fields with incomplete

it 8 el - — o 4

Incomipiete or Mesing Postion Information
[rvaied Beatin. Tancher of Racord & Cortart Ares Combiraton]

Ajo Unified District
BIR0LD 50 P
Grades Taught Complete | mplo

P recdn -

Taugh

Teachar Comtent Ares walid HQ Criteris
of Cartifcstn

1
Updatad By

Umplaymaes
Crasts Dats

Pounon
Updsted By

Ax Hemantary Shosl Cow, Jane Lirges ¥ l’ﬂl:ﬂ Cwraral . ™ & e Mighidy M No AT RRCETOOML 00 Lo QA0S 142010
| Doe, Joe I Baaey G | ¥ | Baeranry Edammeisn. | ' ¥ % HOUSSE Mo |lmsesmiBecess| OUIURNS | Ausbeocsss | GUTHI008 |DEL4TMAD
| Doe, John T Eurctary Eorcec 7% | Barartary Eduaten | ] ¥ % AEPA [P Fyee————TERY R FRer—— T TP
T Dee, say T Bty Cartt T 5 ¥ % HOUSSE Wo | Atcesmetvecssi| OIIUI008 | Actelvecs | OAIST009 |06/142010

By selecting the LOA FMLA Teachers by School report,
you will receive a list of teachers who currently areon a
Leave of Absence inthe selected school.
4 of 1 i ] 00% =] Find | Mext Select a farmat = c) )
“ LOA FMLA Teachers by School
GR2172011 2.44:10 PM
LEA School Teacher Status Type Start Date  End Date
Yuma Union High School District San Lus High School Doe, John LOA J/ FLA 62072011
Doe Jane LOA [ FMLA 6/21/2011
» Doe, Joe LOA / FMLA 6/21/2011
The Substitute Covering for Teacher on LOA FMLA by School report lists the
substitutes and the original teacher (as well as the starting and ending dates)
forteachers identified as being on FMLA within the selected school.
i i of 1 ] -] 100w B\ il | Mot Salect & format :EI A = |
Substitute(s) Covering for Teacher on LOA FMLA by School
672172011 2.47.58 PM
LEA School Substitute Status Type Start Date End Date  Teacher on LOA
;;tnl'!.lﬂun-nn High School 530 Lui High Schodl DUE. Joe Sub Fling LOA Postion &/22/2011 6/30/2011 Smith, Joe
Doe, Jane Sub Fillng LOA Postion &/21/2011 Smith, Jane
DGE. Sa‘y Sub Filing LOA Position 6/ 202011 Srm\th‘ SH"Y
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The Substitute Filling Vacant Position by School report lists the
substitutes (as well as the starting and ending dates) for teachers
identified as filling vacant positions within the selected school.

N\

1 4 of1 F Pk ] 100% & | Naxt Select o format [=] export A = |
Substitute Filling Vacant Position by Schoo

BR212011 24915 PM

LEA School Substitute Status Type Start Date End Date
Yuma Union High School Distrct San Lus Hogh School Doe, Jane Sub Filing Vacant &/21/2011
Postion

By selecting the Teachers in Non-Highly Qualified Positions
report, you will receive a list of teachers for the entire
school roster who currently do not meet the highly
gualified requirements in one or more core content areas.
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All reports can be exported from the application into various
data formats by opening the Select a Format drop down box,
selecting a data format and clicking on the Export button.
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